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Aims
This document sets out the policy and practice of Hampden House PRU with regard to
charging for curriculum and non-curriculum activities, damages and breakages, uniform and
any other circumstances where costs may be passed on. It provides information to
parents/carers on the circumstances where the school would charge for activities, whether
these are within school hours or out of school hours. It also provides information on
activities where no charge is made.

Educational Visits and Extra-curricular activities
The Management Committee will support off-site activities which the Headteacher
considers to be of good educational value and complementary to the curriculum.
Where costs are involved, parents/carers will be asked to make a voluntary contribution so
that each activity is self-funding. Hampden House staff costs will be met by school. If funds
received are insufficient, the visit may be underwritten by the school or cancelled, at the
discretion of the Headteacher.

Voluntary Contributions for Non Curriculum Activities
When organising school activities that are not part of the curriculum but enrich the
educational experience of the children, the school will invite parents/carers to contribute to
the cost of the activity. These contributions are necessary to fund the activity but are
voluntary as the school cannot make contributions mandatory.
The level of contribution is decided by the Headteacher and is designed to cover the
cost/partial cost of the activity without affecting the schools budget allocation. Staff costs
will always be met by school. There are circumstances under which the school will
contribute towards an activity, but if the school does not receive sufficient voluntary
contributions, the school may decide to cancel the activity.
If the activity goes ahead, it may include children whose parents/carers have not paid any
contribution. In these circumstances the school would not treat these children differently
from any others. Parents/carers have a right to know how each trip is funded and the
school will provide this information on request.

Residential Visits for Curriculum Activities
If the school organises a residential visit in school time or mainly school time, which is to
provide education directly related to the National Curriculum, no charge is made for the
education element. A charge will, however, be made to cover the costs of board and
lodging.

Activities which take place out of normal school hours, including costs of hiring trained staff
for specialist activities will be charged in addition to board and lodgings.
Hampden House staff costs will be met by the school.

Swimming
The school organises swimming sessions for the boarders. These take place after school
time and, and although they exceed the National Curriculum requirement, the school does
not levy a charge to parents/carers.

Horse Riding
The school organises horse riding sessions provided by RDA. These take place in school time
and, and although they exceed the National Curriculum requirement, the school does not
levy a charge to parents

Damages or Breakages
A student responsible for non-accidental damage to school property, such as books,
equipment, furniture, windows, will render the parent liable for the full cost of repair or
replacement.
In any matter of dispute arising over interpretation, the Management Committee will be
guided by current DfE and County Council guidance.

Students’ personal property
Whilst the school will exercise reasonable care for students’ property, it is inevitable that
property will be lost or damaged from time to time. Students’ property which is worn or
brought to school or left in bags/cloakrooms is at their own risk.
Hampden House cannot accept responsibility for loss or damage unless caused by
negligence of the school or staff. Where school staff take charge of property on behalf of
students, they will exercise reasonable care for its safekeeping. The school will take
reasonable steps to try to recover lost property.
To help to ensure that students property is kept safely parents/carers are strongly advised
that:
ALL PROPERTY MUST BE CLEARLY LABELLED WITH THE CHILD’S NAME OR OTHER UNIQUE
IDENTIFYING MARK THAT IS MADE KNOWN TO THE SCHOOL.
Students should not bring jewellery or valuables into school as they may get lost or cause
accidents. If a child wishes to wear earrings then one pair of small studs is permitted. Larger
studs, sleepers, hoops etc. are dangerous and therefore not allowed.

If parents/carers want children to wear jewellery or other symbolic artefacts for cultural or
religious reasons it is suggested that the item is sewn into a pocket or similar. This way, the
child and others will be kept safe. This should be discussed with the child’s teacher before
doing so.
Students’ mobile phones are not allowed in school. They do not need them and they can
present Safeguarding problems. We actively discourage students from bringing them in to
school. If a child brings them into school they will be asked to hand them in for safe keeping
and they will be returned when the child leaves for home.
Students are not to bring cash or money into School, unless requested by the School or in
payment for a service.
In cases of accidental damage to, or loss of, personal property within school application
should be made to the Headteacher to cover all or part of the cost at his discretion, having
investigated the circumstances. If students bring mobile phones, tablet computers or other
costly devices, on arrival at school they must be handed to a member of staff, who will store
them securely in the locker room or other safe, locked cupboard; the school cannot take
responsibility for any loss or damage to personal belongings that have not been handed in
according to school rules.

Staff Personal Property
A student responsible for non-accidental damage to staff personal property or injury to
person may render the parent/carer liable for the full or part cost of repair, replacement or
treatment.
Staff claiming for damages should approach the Headteacher and payment will be at his
discretion, usually claimed back from the parents/carers of the student. Please note that
the school will cover deliberate damage to staff vehicles to the insurance excess, at a
maximum of £100.
Staff are expected to exercise caution and common sense with regard to what they bring
and wear to work, bearing in mind the nature and challenges of work in a specialist
provision for children and young people with Social Emotional and Mental Health Needs. For
example, it would not be reasonable to expect the school to cover the cost of replacing a
costly pair of designer glasses or expensive jewellery.
Staff should leave any personal items in the staff room, staff cloakroom or a locked
cupboard.

Uniform
Parents/carers will be charged a flat fee (currently £45) towards the cost of:
• Two school polo shirts and two school sweatshirts provided through the school
• The use of school PE kit which is kept, laundered and replaced by the school
• The use of riding tops and jodhpurs for horse riding, which are kept, laundered and
replaced by the school
If students need to replace uniform items through wear and tear, loss or damage,
parents/carers are expected to cover the cost.

Minibus
School currently owns one minibus.
Details of journeys made and the name of the driver is maintained using a daily record
sheet.
Hampden House allows other local schools to use the minibus at minimal cost providing
they put in fuel and it is not pre-booked by Hampden House. All income and expenditure for
the minibus is processed via the school budget.
Hampden House does not permit the minibus to be used by private individuals or for private
use by school staff as they are not insured for this purpose.
All drivers of the minibuses must be Suffolk County Council trained.

Payment for School Meals
The cost of a school meal (May 2017) is currently £2.30 per day (£11.50 per week), payable
in advance.
Parents and Carers pay on Monday morning each week or may pay for longer periods of up
to a term in advance if more convenient. Parents may pay by cash or cheque (payable to
Hampden House) in a labelled envelope, or by standing order arranged with the school. If
students are absent, their dinner money is credited for the following week. Refunds may
only be given for credits at the end of a term or if a child is leaving to attend another school.
If a child forgets their packed lunch and is given a school meal, parents/carers must pay for
that meal the following morning.
The office must be given two weeks notification of any changes in meal arrangements.
Children are required to keep to either school meals or packed lunches for half a term
unless exceptional circumstances which be discussed with a member of the Senior
Leadership Team

Free School Meals
Parents and Carers who are in receipt of certain benefits, may be entitled to Free School
Meals. These benefits include:
Income Support, Income Based Jobseekers Allowance, Employment and Support Allowance,
Support under part VI of the Immigration and Asylum Act 1999, Child Tax Credit (not
Working Tax Credit), Pension Credit Guarantee and Child Tax Credit above the basic family
element.

Application for Free School Meals can be made online via the Suffolk County Council
website.
Parents/carers of student who are entitled to free school meals but do not wish to claim
them are asked to apply in any case, as it releases additional funds (Pupil Premium) to the
school that will directly benefit the student’s education. Please be aware that all
applications for Free School Meals are treated with the strictest confidence.
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